
 

NAPLES HIGH SCHOOL 

COLLEGE APPLICATION PROCESS 

 

1.  Review college applications as early as possible.  Almost all college 

applications are available online and this is the preferred method of 

submission.  If you prefer to apply on paper, be sure to contact the admissions 

office and request a paper application.  If you use the Common Application, 

be sure to check the college’s website to see if an additional essay is required.  

Remember, nothing is “optional” on the college application. 

 

2. Check application deadlines: 

 Early decision: A plan in which students apply in November or 

December and learn of the decision on their application during 

December or January.  This plan is suggested only for students who 

are academically strong and know that they want to attend a particular 

college.  Early-decision candidates who are accepted are required to 

withdraw their application to other colleges and agree to matriculate at 

the college that accepts them  Students should not apply to more than 

one early-decision program and should understand clearly the 

commitment they are making. Restrictive early decision means you 

may apply to only one school, excluding state universities. 

 Early Action: A policy in which students are not required to accept 

admission or withdraw other applications if accepted.  Applications 

are typically due earlier than regular admissions and students are 

notified earlier as well.  Early action is offered by highly selective 

institutions and has deadlines as early as October 31; i.e., Florida State 

and University of Florida. 

 Rolling Admissions: A policy in which a decision is made on your 

application almost immediately; usually, within four to six weeks after 

your file is complete, you may expect to receive notice of the action 

taken.  Sometimes institutions, such as state universities, will establish 

a series of application deadlines and decision-notification dates. 

 Regular admissions: The practice of many colleges requiring all 

applications by a deadline date and a notification date which is usually 

many months into the spring. 

 Open Admissions: A policy which allows virtually all applicants to 

be accepted. 

 Mid-Year Admissions: An option allowing certain candidates to start 

classes in the second semester rather than in the fall. 

 

3.  Check to see which tests are required for admission:  ACT with Writing, 

SAT I and/or the SAT II.  You may register to take the ACT online at 

www.act.org or for the SAT I and II at www.collegeboard.com .  If you 

qualify for free or reduced lunch, please see your counselor for financial 

http://www.act.org/
http://www.collegeboard.com/


assistance with these tests. Test scores should be sent directly to the 

institutions from the testing agency. 

 

4. Complete the Senior Information Profile and ask your parent(s)/guardian(s) to 

complete the Parent Response Form.  This information assists your counselor 

in writing your letters of recommendations.  

 

5.  Allow teachers and counselors at least two weeks’ notice to write a letter of 

recommendation.  Ask the teacher for clear instructions on how the letter will 

be sent to the institution. 

 

6. It is your responsibility to follow up and to make sure that all completed 

forms have been mailed or returned to your counselor. 

 

7. Write your essay.  Application essays should be written by the student and 

proofread by an adult, preferably an English teacher, before they are 

submitted. 

 

8. Print out or detach the Secondary School Report from your college 

application, when required.  Complete the student information section and 

sign the report if required.  Give to your counselor at least two weeks before 

the application deadline.  Please allow more time if a counselor letter of 

recommendation is required.  REMEMBER: YOU MUST MEET ALL 

DEADLINES!” 

 

9. Submit your transcript requests through NAVIANCE. If unsure of your 

NAVIANCE code/password, please see Ms. Ryba or your counselor for 

assistance. 

 

10. Mrs. Bassani, School Counseling Secretary, will mail or send via 

electronically, a copy of your transcript, a profile of Naples High School, and 

counselor/ teacher information to your institutions.  There is no cost for 

mailing this information.  Test scores are included on transcripts which are 

mailed but should still be sent from the testing agency directly to the 

institution. 

 

11. Notification about College Decisions: Each college to which you apply will 

send you a letter indicating that you have been accepted, denied admission, or 

placed on the waiting list.  For Early Decision candidates, notification will 

come in mid-December concluding the application process for those who are 

accepted.  For students who apply to schools using rolling admission, 

decisions may be made within a few weeks.  For many students, April 1 is the 

date that decision letters are received. 

 Acceptance: Most schools will give you several weeks to make your 

final decision.  Observe all deadlines for notifying the college of your 

decision.  Most acceptances are contingent on satisfactory completion 



of senior course work.  Be aware that acceptances have been rescinded 

because of a failure to maintain college standards in the second 

semester.  Transcripts are sent at the end of the first semester (Mid- 

Year Reports) and final transcripts are sent to the college you will be 

attending. Once you have made a final decision on the school you will 

attend, notify the other schools of your decision. 

 Denial of Admission: If you are denied admission by all the schools to 

which you applied, consult with your counselor.  Pursue other options 

including community or other colleges with open admission policies.  

Please do not become discouraged or give up. There are many 

excellent schools ready to meet your educational needs. 

 Wait List: Find out what wait list status means at the particular school.  

Consult with your counselor about appropriate additional information 

that my influence your status on the wait list.  Always hold your place 

at a school where you have been accepted to safeguard your 

placement. 

 

12. “What are my chances for admission to a particular college?” 

This question requires focusing on “what do the colleges look for in a 

student?”  Remember that it is fine to apply to a college or two that seem to 

be a bit of a stretch based on admission requirements.  However, you should 

be realistic in making the final decision about college applications.  

Counselors urge students to cover a reasonable range of possibilities in their 

applications:  

 Dearly desired, long-shot hopes; a reach school 

 Solid 50-50 bets; a match school 

 Comfortable, safe choices; a safe school 

Remember, it is very important that you apply to some colleges where you 

feel quite certain of admission.  You should feel comfortable about attending 

any school to which you apply.  DO NOT PUT A SCHOOL ON YOUR 

LIST IF YOUR ARE NOT INTERESTED IN ATTENDING! 

 

13. Please feel free to ask your counselor for help at any time; we are here to 

guide you through this process! 

 


